
 

 
 

POSITION DESCRIPTION 
 

NOON AIDE  
    

 
TITLE:    NOON AIDE 
 
REPORTS TO:   Building Principal 
 
Primary Function: Under the direction of school administration, the noon aide will 

assist in the establishment and maintenance of a safe and 
orderly environment for students throughout the lunch and 
recess period.   

 
QUALIFICATIONS  -  EDUCATION & EXPERIENCE 
 

1. High school graduate. 
2. Ability to supervise students in order to maintain appropriate safety and order. 
3. Ability to effectively communicate and establish relationships with students, staff, 

and community. 
4. Ability to react quickly to an emergency situation and show good judgment in 

handling such emergency. 
5. Must exhibit a pleasant personality and positive attitude toward working with 

students and others. 
6. Has, or is willing to obtain, first aid and CPR certification, as well as any other related 

training for the position. 
7. Physical capability to perform required job duties. 
8. Such alternatives to the above qualifications as the Board may find appropriate 

and acceptable. 
 
ESSENTIAL DUTIES & RESPONSIBILITIES 
 

1. Supervise students and maintain a safe and positive environment in the lunchroom 
and/or outside on the playground.  

2. Assist students with various tasks. 
3. Assist the principal/staff in emergency situations and provide basic first aid and/or 

CPR care.  
4. Understand and follow the school policies and procedures regarding supervision, 

discipline and other relevant matters. 
5. Manage minor disciplinary issues and/or report disciplinary issues or problems to 

principal/teacher. 
6. Maintain confidentiality regarding students at all times. 
7. Assist in cafeteria, as needed (i.e., wiping lunch tables). 
8. Direct movement of groups to and from playground/lunchroom. 
9. Direct group games and activities. 
10. Assume responsibility for play equipment. 
11. Provide a positive adult image to students, mentoring professionalism at all times. 
12. Participate in necessary training/in-service. 
13. Maintain appropriate professional relationship and demeanor with students. 
14. Perform other duties as required. 



WORKING ENVIRONMENT & CONDITIONS 
 

While performing the duties of this job, the employee is regularly required to walk, 
stand, sit, speak and hear.  Specific vision abilities required by this job include distance 
and close vision, color vision, and depth perception.  The position may require hand 
movement, bending, pushing and lifting.  The work environment(s) for this position will 
consist of several different settings, including the cafeteria, playground, and school 
building(s).  Work is performed both indoors and outside.  Outside work will require 
appropriate attire due to weather conditions (i.e., cold, snow, etc.). 

 
(The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  The 
information contained in this job description is for compliance with the Americans with 
Disabilities Act (ADA) and is not an exhaustive list of the duties performed for this position.  
Additional duties are performed by the individuals currently holding this position and additional 
duties may be assigned). 

 

Employee shall remain free of any alcohol or non-prescribed controlled substance abuse in the 
workplace throughout his/her employment in the district. 
 
The Board of Education does not discriminate on the basis of race, color, religion, national 
origin, sex, disability, age, height, weight, marital status or any other legally protected 
characteristic in its program and activities, including employment opportunities. 
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